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· The purpose of the template shown below is to provide the AE an outline of the required format for the Design Report Summary.  
· The Design Report Summary should not include a table of contents of the Appendix or any reference to the Appendix.
· All text shall be black 10 point Arial font for general information. “DESIGN REPORT” shall be black 14 point Arial font.
· Do not italicize text.
· Project Title – this will generally be comprised of three lines (each as shown in WisBuild): Project Name, Building Name/Institution, and Name of City or Township.
· Capitalize the first letter of Each Word (not all capital letters) for Dates, Titles and Names.
· Turn on line numbers before submitting Design Report for review.
· Turn off line numbers before submitting reviewed Design Report.
· Turn off or delete grid lines and shading before submitting reviewed Design Report.
· Delete all instructional text (red italicized text) when finished editing. Text in black Arial font must appear on final document unless otherwise noted. Turn off or delete the line below these instructions.
· Delete unused lines between paragraphs to provide a uniform formatted document.  
· The Budget Summary has an embedded Excel spreadsheet template that will automatically add the columns. Double click in the table to open and edit.
· Use whole dollar ($) amounts only, no cents. Round all amounts up to next $100.
· If an amount is $0, or 0 GSF, delete the line entirely. Do not use “N/A” or “Zero”.
· Keep the border/line above “Total Project Cost”.
· Delete Columns that do not apply to this project, and realign table to the left to consolidate.
· Filename of submitted and PM reviewed Design Report on SharePoint is per 5.E.2.a. e.g. 00x0x‑00‑SD‑DRsummary (.PDF and .docx) and if applicable 00x0x‑00‑SD‑DRappendix.PDF.


DESIGN REPORT	DIVISION OF FACILITIES DEVELOPMENT
	101 East Wilson Street, 7th Floor
	Post Office Box 7866
	Madison, WI  53707

Month Day, Year

Project Name
Building / Institution
City or Town	Project Number: 00x0x

For the: 	State User Agency


Project Manager: 	DFD Project Manager’s name

Architect/Engineer: 	Name of A/E Firm
	A/E’s City, State
	A/E’s Telephone Number

Type of Project: 

Major Project / New Construction / Remodeling / Maintenance / Energy / Health & Safety

1. Project Description: 

Insert Project Description

2. Authorized Budget and Funding Source: 

$__ / Funding Source (Purpose) 

3. Space Summary: 

Gross Area: _____GSF	Assignable Area: _____ASF	Building Efficiency: ____%

4. Schedule: 

Submission of Documents for Final Review: 	Month Year
Bid Opening: 	Month Year
Start of Construction: 	Month Year
Substantial Completion / Occupancy: 	Month Year

5. Budget Summary: 
	



Budget Notes: 

If “Other Fees” is used, list items included in “Other Fees”.  Delete entirely if not used.

6. Additional Comments: 

Insert additional comments if applicable.  Delete 6. entirely if not used.
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				As Enumerated		Per Program		Per Design (Reduced Program)		Per Design           (Full Program)		Per Design (Revised/Enhanced Program)

		Construction:

		A/E Fees: 

		DFD Mgmt:

		Contingency:

		Equipment:

		Other Fees

		Total Project Cost:				$   - 0		$   - 0		$   - 0		$   - 0



		Constr. Cost / GSF				ERROR:#DIV/0!		ERROR:#DIV/0!		ERROR:#DIV/0!		ERROR:#DIV/0!

		Total Cost / GSF				ERROR:#DIV/0!		ERROR:#DIV/0!		ERROR:#DIV/0!		ERROR:#DIV/0!
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As 

Enumerated

Per Program Per Design 

(Reduced 

Program)

Per Design           

(Full Program)

Per Design 

(Revised/Enhanced 

Program)

Construction:

A/E Fees: 

DFD Mgmt:

Contingency:

Equipment:

Other Fees

Total Project Cost: - $                - $                - $                - $                       

Constr. Cost / GSF #DIV/0! #DIV/0! #DIV/0! #DIV/0!

Total Cost / GSF #DIV/0! #DIV/0! #DIV/0! #DIV/0!


