Position Description Position Number: 021081
Department of Administration
Division of Facilities Management

Carpenter

Under general supervision of the Trades Group Section Chief, this position is responsible for
carpentry construction and repair work assignments at state facilities, including the Wisconsin
State Capitol. Duties include: performing maintenance tasks to interior and exterior areas of
buildings; remodeling areas of buildings, offices, and individual units to provide the most
efficient, secure, and productive environment; installing and maintaining building hardware on
doors, cabinets, windows, etc.; maintaining all carpentry power and hand equipment and tools;
completing required records and special projects; and following established safety procedures.

Time% Goals and Worker Activities/Objectives

60% A. Perform Carpentry and related work at the journey level of skill on the interior of
the Wisconsin State Capitol. Perform work according to blueprints and sketches.

Al. Remodel offices, hearing rooms and other areas by erecting steel or wood stud
partitions and installing sheet rock paneling.

A2. Inspect, repair or replace wood or steel doors, windows and related tri m.

A3. Inspect, repair or replace wood cabinets, shelving, desks, podiums, chairs and other
wood furniture.

A4, Inspect, repair and install moldings, baseboards, partitions, hardwood floors, and similar
finishing trim work.

A5, Inspect, repair and install suspended and glue-on ceiling tiles.
A6. Inspect, repair and install various types of demountable partitions.
A7. Inspect, repair and install new floor coverings, including composition tile of various

materials and base such as rubber, vinyl, corner guards, etc.

AS8. Establish and maintain an inventory of lumber, wood doors, windows, trim, and related
interior carpentry supplies.



20% B. Perform Carpentry and related work at the journey level of skill on the exterior
of the Wisconsin State Capitol. Perform work according to blueprints or sketches.

B1. Inspect, repair, maintain construct and alter wooden structures and equipment.
B2. Inspect, repair, maintain, construct and alter concrete forms and wood scaffolds.
B3. Establish and maintain an inventory of lumber, doors and frames and other related

exterior carpentry supplies.

20% C. Under the general supervision of the Trades Group Section Chief perform other
duties as assigned.

C1. Maintain shops, work areas, garages and storage areas daily.

C2. Perform skilled hand and bench work i n the carpentry shop. Operate power saws,
planers, drills, sanders and other tools of the carpentry trade.

C3. Maintain equipment and tools in a safe and efficient operating manner. Notify the
supervisor of equipment and facilities in need of repair and/or replacement. Notify
supervisor of supplies that are low in stock and need replenishment.

C4. Perform preventative maintenance on all equipment. Keep records and make reports.

C5. Other work assigned may include tasks not specifically enumerated above which are of a

similar kind and level.

Knowledge, Skills, and Abilities:

Knowledge of equipment, materials, methods and practices of the carpentry trade
Knowledge of operating procedures of the tools of the carpentry trade

Knowledge of appropriate materials to be used in different applications in carpentry
Math skills used in carpentry

Ability to read and follow general instructions

Ability to read, interpret and work from plans and drawings

Knowledge of occupational hazards and safety precautions related to safety

Skill in communication, including interpersonal.

Ability to maintain a professional and service oriented relationship with customers and
co-workers.

10. Ability to exercise a strong sense of priority and time management.

11. Knowledge of proper lifting techniques
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Special Requirements:

e Recognition as a journey work Carpenter, by an appropriate authority, or
documentation of equivalent training and experience.

e Ability to lift up to 50 pounds, with or without accommodation

e Ability to climb on ladders and scaffolding, and work at heights

e Physical strength and stamina to bend, and work on feet for sustained periods, with or
without accommodation

e Valid driver’s license and the ability to meet DOA Fleet standards in order to drive state-
owned vehicles for the performance of job duties, or ability to provide one’s own
transportation.



