
 

 

 
 
 
WISCONSIN YEAR-END RECONCILIATION MANUAL 
Department of Administration – State Controller’s Office 

 
Section Subsystem Reconciliations 
Subsection Accounts Payable Control Account 
Accounts 2000000 - Accounts Payable Control 
Effective Date 07/01/2016 
Revision Date 07/01/2016 

 

Wisconsin Accounting Manual 1 
 

The following procedure will allow agencies to determine if the AP control account – 2000000 agrees with 
the AP Subsystem at the Agency Level. 
 
Please note that the SCO will periodically run this comparison for the entire state, and will post it to the 
STAR SharePoint website (exact location will be distributed).  Also, the SCO is working to develop an 
Appropriation Level reconciliation, and additional guidance on what to do to correct any discrepancies at 
that level. 
 
Please see the report run by SCO for this data:  http://www.doa.state.wi.us/Divisions/Budget-and-
Finance/DEBF-Information-for-State-Agencies/FY-2016-YearEnd/ 
 
The reconciliation for this account will compare the balance in the General Ledger (trial balance) to the 
subsystem at the reconciliation point. 
 
TRIAL BALANCE 
In order to determine the trial balance amount as of a certain period, run the Trial Balance report in STAR: 
 

 
 
Select the Ledger, Fiscal Year and Accounting Period.  You must also select the chartfields Fund, Account 
(2000000) and Appropriation at a minimum: 
 

http://www.doa.state.wi.us/Divisions/Budget-and-Finance/DEBF-Information-for-State-Agencies/FY-2016-YearEnd/
http://www.doa.state.wi.us/Divisions/Budget-and-Finance/DEBF-Information-for-State-Agencies/FY-2016-YearEnd/
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You can run the report into Excel, and it will return the balance in account 2000000 (debit and credits) as of 
the period end: 
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SUBSYSTEM 
 
To determine the detailed accounts payable that comprise the balance in the 2000000 account at the end of 
the period, run the AP/GL Open Liabilities Reconciliation Report: 
 

 
 
Enter the As of Date for the end of the journal period (i.e. 03/31/2016): 
 

 
The report will return the individual open liabilities by Supplier and Voucher ID: 
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Compare the balance of account 2000000 in the trial balance (trial balance report) with that in the 
subsystem (AP/GL Open Liability Account Reconciliation Report) per the reconciliation worksheet.  
Determine any reconciling differences and research to determine what needs to be done to eliminate the 
differences. 
 
Note:  The SCO will run this reconciliation centrally, and post the results to  
 
 
 
 


